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1. INTRODUCTION
With this form you can officially submit a full research proposal for the "Prospective Research " programme.
Please ensure you complete this form as clearly and accurately as possible, respecting the wording, and demonstrate the full importance of your project for this action. The jury will use the information provided in this document to evaluate the projects. 
The form explicitly mentions Innoviris’ expectations in the context of this programme supporting research and innovation. May we ask you not to remove the instructions and explanations in the form so that the evaluation committee can also take note of these expectations.
Before completing this form, please consult the "Regulations of the programme" including the terms and conditions of the Prospective Research 2023 programme as well as the project selection process. 
You can download this document at https://innoviris.brussels/program/prospective-research , in the toolbox on the Prospective Research program page.

Should you experience any difficulties in delivering one of the required elements or for any request for additional information, please contact Emmanuelle Pottier (epottier@innoviris.brussels/T: 02.600.50.14 ).
2. PROJECT DESCRIPTION FORM

The stakeholders in the project
This section identifies the project partners, i.e. the research partners that have at least one place of business in the territory of the Brussels-Capital Region who will perform the project (subsidised). 
Eligible research partners for this programme are research organisations (universities, colleges, accredited research centres) that meet the definition in point 15. ff of the Framework for State Aid for Research and Development and Innovation 2022/C 414/01 
and have at least one place of business in the Brussels-Capital Region. The project may come from an individual researcher or, preferably, from several researchers and/or multidisciplinary
 research groups working together on a research project, in order to guarantee the possibility of a systemic analysis of the research subject, in its various dimensions and components. In the case of a submission by a consortium of research groups, a promoter-coordinator must be identified. By default, the promoter of the research unit listed first will be considered the coordinator. The coordinator will act as the main point of contact and will be responsible for the internal coordination of the project.
	Name of the research organisation
	

	Bank account number (IBAN)
	

	Company Number
	

	Name of the research unit
	

	Contact information  
	Tel.:
	E-mail:
	 

	
	Address:


	Person legally responsible
	Surname:

	
	Tel.:
	E-mail:
	 

	Supervisor of the project
	Surname:

	
	Tel.:
	E-mail:

	
	ORCID number

	Researcher(s) (if identified)
	Surname:

	
	Tel.:
	E-mail:

	
	ORCID number


 * This table should be completed for each research unit
PROJECT TITLE
Please state the title and acronym of your project, and the five keywords that describe the project.
Project title:
Acronym:
5 keywords:
EXPERTISE: CONFLICT OF INTEREST 

Indicate possible conflicts of interest between your laboratory and experts in the field, active in Belgium or elsewhere.

Conflict of interest :

- Surname, first name, University, Department, Laboratory

FUNDING REQUESTED
Please indicate the budget you will need to complete your project. 
Total budget amount in €: € ...  

The total detailed budget should be added as an appendix to this report, as well as in an attached .xls file.
STARTING DATE AND DURATION
Start date of the project:  

(ex 01/09/2024)
Total project duration (in months): ... months: 
(36 months maximum)
Sectors applicable to the project
Please tick one of the eight proposed sectors applicable
 to the project (tick only one box).

· ICT/Telecom

· Chemistry/Materials

· Environment/Energy/Transport & Mobility

· Health, Alimentation & Biology

· Construction/Urbanism
· Industry/Robotics

· Economy/Finance/Management/Law

· Arts, education and society
Here you’ll find some examples of sub-sectors related to the sectors.

	Application sector
	Examples of related sub-sectors

	ICT/Telecom
	Software

Hardware

Data

Networks

Security

	Chemistry/Materials
	Chemistry

Additive manufacturing = 3D-printing 

Advanced materials

	Environment/Energy/Transport & Mobility
	Mobility

Logistics

Networks and energy storage

	Health, Alimentation & Biology
	Biotechnology

Pharmacy

Medicine

e-health

Medical tools

(Urban) Agriculture

Shorts circuits

	Construction/Urbanism 
	Urbanism & Social Geography

Eco-construction

Architecture

	Industry/Robotics
	Industrial production

Industry 4.0

	Economy/Finance/Management/Law
	Economy & Management

Social economy

Law & Policy

HR

Finance/Insurance

Consulting

	Arts, education and society
	Psychology, Communication & Education

Philosophy, Arts & Letters

Cultural and creative industries

Sustainable food

Public and political administrations

Social sciences


Equal Opportunities

Do you consider that the theme and/or activities of the project may lead to discrimination of the people directly or indirectly impacted, according to gender, ethnic and cultural origin, sexual orientation, gender identity and expression, or social origin and situation?

· YES

· NO

If yes, 

o What would be the type of discrimination related to the project?

o What would be the extent of its impact? 

o How did you take this into account when setting up your project?

o How will you monitor these aspects during the project?

SUMMARY OF THE PROJECT (max. 1 pages)
Please provide a summary of your project, making clear reference to the following elements: 
- Major societal challenge to be addressed

- Research problem, research questions and chosen methodology

- Prospective question and chosen prospective method
- Expected regional impact
Please note that the information contained in this summary is considered non-confidential. Consequently, the beneficiary authorises Innoviris to use the summary in publications, annual reports or other communications intended for the general public.
Expertise of the research team 

The information requested in this section makes it possible to establish for each partner (research unit) the profile of the research unit and each applicant researcher. (max. 1/2 pages for each partner). This section is confidential. 
	Name of the research unit
	

	Research activities
	Describe the research domain of your unit.

	Expertise in the research topic
	

	Relevant publications
	List the most significant recent publications related to the current project proposal

	Relevant research projects
	List the most significant recent research projects related to the current project proposal (specify the funding source, duration and amount).


 * This table should be completed for each project partner.
3. PROJECT PROPOSAL
Here you can further expand on the elements of the summary and demonstrate in a convincing manner the raison d’être and the innovative nature of your prospective research study. 
MAJOR SOCIETAL CHALLENGE, STATE OF THE ART AND PROBLEMATIZATION (MAX 10 PAGES)
Describe the major societal challenge we are preparing to face. Describe the context in which it emerged, its relevance, its features in the Brussels region and its implications for future generations. 

Present a reasoned state of the art to put this major social challenge into perspective.

Indicate how the project is innovative in relation to the state of the art and what is at stake in terms of knowledge production.

Describe the project objectives, the research problem, and the underlying research questions.
EXPLORE POSSIBLE FUTURES (MAX 8 PAGES)
Describe your prospective question. 

Describe the foresight approach chosen. Describe the time horizon chosen; the scope investigated; the territorial scale chosen. 

Describe the methodological framework you will use to build different alternative, contrasting and complementary scenarios; 

Describe the stakeholders who will be involved.

Describe the method that will enable you to highlight the key issues of the different possible futures developed and the associated policy recommendations. 

Describe how you are going to pass on the prospective results to the players involved in the regional strategy so that they can make relevant choices for the future of the Brussels-Capital Region.
Strategy for developing and popularising your prospective research (MAX 2 PAGES)
Although the scientific use of the results of your research is important, a Foresight Research project must also have a wider societal use. Two dissemination paths are often followed at the end of such an exercise. The first involves raising public awareness of the results of your project, in particular through the scripting (literary, graphic, etc.) of the scenarios studied. The second focuses more on transferring the results to institutional and political players and on the project's ability to feed into the political and civic debate. 

Projects with the greatest potential in terms of social, economic, and environmental repercussions for the people of Brussels will be given priority. It is therefore important to be as concrete as possible. 

Explain how your results will contribute to the social, economic and/or environmental development of the Brussels-Capital Region? Explain how they will enable regional players to be better prepared to face up to the major social challenges studied.
Work programme (MAX 10 PAGES)
Explain your research methodology and your work plan for the entire project. To do so, use the work packages (use the template below). 
For each work package, the following elements should be clearly described: the duration, the objectives, the Data and methodology, the tasks to be performed, the expected results, the deliverables, and an analysis of the risks. Please indicate clearly which partner will be responsible for which work package and what will be the contribution of each partner to the work package. 
The work programme reflects the actual progress of the project agreed by the partners and Innoviris and will serve as a guideline for evaluation during the progress of the project.
Please add a Gantt chart in annex that clearly shows the scheduling of the project in work packages and, if applicable, the distribution of work packages between the partners.
WP X: Title
	FTE
	

	Duration
	XX months
(Between XX/XX/XXXX and XX/XX/XXXX) 

	Objectives
	

	Data and methodology

Detail the methodology you will use to build your foresight. Describe the nature and scope of the data needed, as well as their availability. Any new data collection must be motivated by the project and the collection methodology must be specified.
	

	Tasks to be performed 
	

	Expected results
	

	Deliverables
	

	Risk assessment
	


4. BUDGET
Any partner wanting to apply for a subsidy for this project must submit a budget for the first two years of the project. Please do so using the template here and an Excel document, for which a compulsory template is available on the Innoviris website (toolbox on the Prospective Research programme page : https://innoviris.brussels/program/prospective-research ). 
We would like to stress the importance of correctly calculating your budget. The total amount that you state cannot be subsequently increased. For an overview of the authorised costs for the programme, please refer to the document : https://innoviris.brussels/general-accounting-directives and to the “regulation Prospective Research”, which can also be found in the toolbox on the website. 
Please note that the budget must be realistic and coherent in relation to the study, this being one of the project evaluation criteria. In other words, the requested budget must not be too low or too high, but must be in line with the proposed work.
Draw up a budget per project partner for the period in question, using this standard template.
Total budget: Period from …/…/20… to …/…/20…

	
	 
	Year 1
	Year 2
	Year 3
	Total

	1.
	Staff costs
	 
	 
	 
	€

	
	Salaried Staff costs
	 
	 
	 
	 
	 
	 
	 
	 

	
	Name
	Degree
	Function
	Assignment
	 
	 
	 
	 

	1.1.
	XX
	 
	 
	 
	 
	 
	 
	 

	1.2
	YY
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.
	Operating costs
	 
	 
	 
	€

	2.1
	Consumables 
	 
	 
	 
	 

	2.2
	Small scientific and technical equipment
	 
	 
	 
	 

	2.3
	Survey costs
	 
	 
	 
	 

	2.4
	Costs of participation in research: volunteer and participant compensation
	 
	 
	 
	 

	2.5
	Costs linked to the acquisition of technologies or data, or the hiring of data storage space from third parties (according to the applicable legal basis)
	 
	 
	 
	 

	2.6
	Logistics support for the completion of the project: equipment rental, student workers, infrastructure and material rental
	 
	 
	 
	 

	
	
	
	
	
	
	 
	 
	 
	 

	4.
	Costs of instruments and equipment
	 
	 
	 
	 
	€

	 
	These costs correspond to the depreciation of the equipment and material used in the project, whose value is higher than 999 euros, following the company's valuation rules.
	 
	 
	 
	 

	4.1
	Sublimation apparatus
	€ 50.000 * (15/60) * 100%
	
	 
	 
	 
	 

	4.2
	Software XY
	€ 4.500 * (15/36) * 100%
	
	 
	 
	 
	 

	4.3
	Hardware
	
	
	
	
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 

	4. 
	Sub-contracting costs
	 
	 
	 
	 
	€

	4.1
	The cost of contractual research, knowledge and patents purchased or licenced from external sources on a commercial basis (clarification)
	 
	 
	 
	 

	4.2
	The cost of consultancy and equivalent services used solely for the purpose of the project (clarification).
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 

	 
	
	 
	 
	 
	 
	 
	 
	 
	 

	5. 
	Overheads (10% (1)+(2))
	 
	 
	 
	€

	
	
	
	
	 
	
	 
	 
	 
	 

	
	Total
	 
	 
	 
	€


5. APPENDIX to provide
· GANTT-chart
· A digital .xls version of the project budget (provided in the Prospective Research
programmetoolbox):https://innoviris.brussels/program/prospective-research 
· CV of the Promotor(s) 
· CV of the Researcher(s)

· Consortium agreement for the research partners (available from your university TTO)
6. Signatures 
SIGNATURE AND DECLARATION OF THE PROMOTOR(S)
A signature is required for each individual promotor in the project.
The supervisor of the project:
· declares that they have taken note of the regulations of the “Prospective Research Brussels” programme and commits to respecting them.
· undertakes to create the necessary context for the proper execution of the programme by the researcher.
· certifies that all information in this form is complete and correct.
Name: ..............................................................
Date: ...............................................................
Signed:
SIGNATURE AND DECLARATION OF THE PROMOTOR(S)’ AUTHORITY
A signature is required for each partner institution in the project.
The authority of the research unit, represented by:
.......................................................... (Chancellor, director-general, mandated person)
· declares that they have taken note of the regulations of the Prospective Research Brussels programme and commits to respecting them.
· undertakes to create the necessary context for the proper execution of the programme by the researchers.
· certifies that all information in this form is complete and correct.
Name: ..............................................................
Date: ...............................................................
Signed:
� A qualified electronic signature meets the following criteria: it must be uniquely linked to the signatory; it must allow the identification of the signatory; it must be created using electronic signature creation data that the signatory can, with a high level of confidence, use under his sole control and it must be linked to the data to which it relates in such a way that any subsequent change to the data is detected (art. 26 of the eIDAS Regulation). (Art. 26 of the eIDAS Regulation); it is created with the help of a qualified electronic signature creation device, and is based on a qualified electronic signature certificate (Art. 3 §12 of the eIDAS Regulation). (� HYPERLINK "https://economie.fgov.be/fr/themes/line/commerce-electronique/signature-electronique-et" �https://economie.fgov.be/fr/themes/line/commerce-electronique/signature-electronique-et�).


� https://eur-lex.europa.eu/legal-content/FR/TXT/?uri=uriserv%3AOJ.C_.2022.414.01.0001.01.FRA&toc=OJ%3AC%3A2022%3A414%3AFULL


� By "multidisciplinary", we mean from different complementary academic disciplines (e.g. sociology, economics, demography, anthropology, etc.) that are relevant to an analysis of the research subject in its different dimensions.


� Reminder: the project must, of course, relate to a competence of the Brussels-Capital Region.






15


